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Civilian Personnel 
Data Management and Support Section

Services provided to Ramstein AB

• Provision of specialized and tailored BO Reports
e.g. LN Sick Reports, personnel strength, auth/assgn numbers

• Establishment and Administration of DCPDS 
Accounts, Group Boxes and Printers

• Hard- and Software support for the specialized 
Personnel Management Program

and …
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Position Hierarchy

Is a subset of the Database in 
Defense Civilian Personnel Data 

System(DCPDS)
reflecting the supervisory structure 

for all civilian employees
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It is imperative that 
Defense Civilian Personnel Data System (DCPDS)
accurately reflects supervisor data 

Position Hierarchy Maintenance

By order of Air Force Personnel Center (AFPC)
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AFPC Classification’s role: 
• Build all military virtual positions 

Manager’s / supervisor’s role: 
• Update and maintain an accurate supervisory 

hierarchy in DCPDS 

86FSS CPS Data Mgt & Support Section role:
• Assists supervisors in keeping the data up-to-date 
• Updates hierarchy data upon request
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Tools are available for Supervisors

• MyBiz+

• Personal

• MyTeam

• Position Hierarchy Maintenance Tool
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• Type the following URL 
in your Internet Browsers address field

Access DCPDS online:
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• Type the following URL 
in your Internet Browsers address field

• https://compo.dcpds.cpms.osd.mil/

• Or use the shortcut sent to you ;-)
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Military Supervisors of Civilian Employees

• have a virtual position established in DCPDS
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This slide is …

unintentionally …

left blank…..;-)
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Personal
• view and verify own Personnel Data 
• verify correct supervisor
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• My Team
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Your best option to 
familiarize yourself….
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• To make you the shining  

and master of the Hierarchy
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• Create a policy on In/out processing for supervisors 

• Ensure all military supervisors’ virtual position is 
accurate 
when arriving and departing the organization 

• Identify a primary and alternate POC

• ensure hierarchy does not get broken when
reorganization is performed 
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• Assistance is available from your Manpower and 
Personnel Flight

• At our Sharepoint site
you’ll find forms and instructions

https://ice.usafe.af.mil/sites/435MSG/435SVS/FSP/public/default.aspx

• By e-mail 
86fss.fsehierarchy@us.af.mil

• Telephone:
478-6662
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In DCPDS exists a “Position Hierarchy” part

Know the PAS Code of your Organization

You are responsible to keep it up-to-date”

Sources to get assistance:

“?” Tool in Position Hierarchy Maintenance screen
Your CPS’s Data Mgt & Support section 
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30

Questions?


